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Click on Class 

Attendance 

Template 
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Select 

Academic 

Year 

 

After 

that 

click OK 

Select Academic 

Year, session, class, 

section, month, 

sort by i.e. Student 

name, Admission 

No. and Roll No.

Select Academic 

Year, session, class, 

section, month, 

sort by i.e. Student 

name, Admission 

No. and Roll No. 
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Click on Generate 

Excel Template for 

attendance  
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Click on 

downloaded excel 

file  
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Select P : present 

AB : Absent 

OD : Onduty 

L : Leave  for the 

students attendance 

than save it. 
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Note: import by only school principal account.

Select downloaded 

attendance sheet   

Click on  uploaded 

attendance  . 

Note: import by only school principal account. 

Click on  

import excel  


